
Nguy4n Dung 

UY BAN NHAN DAN CQNG HOA XA HQI CHID NGHIA WET NAM 
TiNH THUA THIEN HUE 	Dkic lap - Ty. do - Hynh phtic 

Seri e,OG/QD-UBND 	Thin Thien Hut ngery06thang6 nom 2017 

DEN  

QUYET DINH 
vt vies cong be thii tyc hinh chinh duvc chain hoe trong linh vyt 

r riv-  1 u6c to thuec them quyen giii quyet elm Ban Quin ly 

so. -43 	- 1  kinh te, cong nghiep tinh Thira Thien Hue 
Ngay• 
Chuyen• 	  I HU TICH UY BAN NHAN DAN TINH 

CONG THONG TIN rrid! 

Can cu Luat T6 citric chinh quyen dia phuang ngay 19 thing 6 nam 2015; 
Can ca Nghi dinh s6 63/2010/ND-CP ngay 08 thing 6 nam 2010 cua Chinh 

pho ve kiem soat thu tut hanh chinh va Nghi dinh so 48/2013/ND-CP ngay 14 
thing 5 nam 2013 dm Chinh phu ye sea doi, bo sung m6t so dieu cua cac nghi 
dinh lien quan den kiem scat thu tut hanh chinh; 

Can tit Thong to s6 05/2014/11-BTP nay 07 thing 02 nam 2014 dm BO Tu 
phap huemg din cong b6, niem yet thu Arc hanh chinh va bao cao ye tinh hinh, k'et 
qua thuc hien kiem soat thu tut hanh chinh; 

Xet de nghi caa Twang ban Ban Quan 13? Khu kink te, ding nghiep tinh va 
Giam d6c So Tu phap, 

QUYET DINH: 

Dwu 1. C6ng be kern theo Quyet dinh nay thu We hanh chinh duge chuan 
boa trong leinh we,  Thucmg mai quoc te thu'Oc tham,  quyen giai quyet dm Ban 
Quin 15r Khu kith re, ding nghiep tinh Thira Thien Hue. 

Dieu 2. Ban Quin ly Khu Icinh te, ding nghiep tinh c6 trash nhiem cap that 
cac thu tut hanh chinh duge cling bo tai Quyet dinh nay vao He thong thong tin 
thu tie hanh chinh cua tinh Thaa Thien Hue theo clang quy dinh; niem yet, ding 
khai cac thu tut hanh chinh nay tai try ser ca quan va tren Trang thong tin din tit 
dm don vi; the hien giai quyet cac thu tuc hanh chinh thu6c them quyen theo 
huerng dan tai Phu lye kern theo Quyet dinh nay. 

Dieu 3. Quyet dinh nay c6 hieu lye thi hanh ke to ngay k5r. 
Dieu 4. Chanh Van phi:mg Uy ban nhan dan tinh, Trueng ban Ban Quin 15T 

Khu lcinh te, cong nghiep tinh, Giam doe Sec Tu phap; ThU throng cac co quan, 
don vi, dia phucmg va cac to chat, ca nhan c6 lien quan chiu trash nhi'e'm thi hanh 
Quyet dinh nay./. 
Nol nhpn: 
- Nhu Dieu 4; 
- Cpc KSTTHC (Van pining Chinh pH) (qua 
mang); 
- CT, cac PCT UBND tinh; 
- Clic co quan thuOc UBND tinh (qua mang); 
- UBND cac huy'C'n, TX, TP (qua mang); 
- VPUB: CVP, the PCVP, cat CV, TTXT, 
CTTDT; 
- Luu: VT, NC, CT. 



Phy lyc 
HINH 	THUONG MAI QUOC TE THUQC 
UYEN GIAI QUYET CUA BAN QUAN LY 
E, CONG NSHI$P 	THiJA THIEN HUE 

Quyit Binh so/ {Q6 /QD-UBND ngayek thange ncim 2017 
eau Chti tich UBND tinh Thaw Thien Hue) 

PHAN I. DANII MIJJC THU TUC HANH CHINK 

TT Ten thti tyc hanh chinh 

1 Cap Gidy phep thanh lap Van phong dai dien cila thuong nhan nu& ngoai 
tai Viet Nam 

2  
Cap lai Giay phep thanh lap Van phong dai dien dm thucmg nhan nuerc 
ngoai tai Viet Nam (trong trueng hqp chuyen dia diem dat try so dm Van 
phong dai dien dr khu we dia 15,  thuOc pham vi quan 11/ dm mOt Ban Quan 
1Y,den khu we dia 15,  thuOc pham vi quan 11,  dm mOt Ban Quan 11,  khac) 

3 
Cap 13i Giay phep thanh lap Van phong dai dien oh thucmg nhan nuerc 
ngoai tai Viet Nam (trong truerng hqp Giay phep thanh lap Van phong dai 
dien bi mat, bi hfiyhogi, bi hu hong hoac bi tar hay duoi moi hinh thirc) 

4 
Dieu chinh GiAy phdp thanh lap van phong dai dien dm thucmg nhan nuerc 
ngoai tai Viet Nam (Doi yeti truemg hqp thay d6i ten g9i hoc dia chi (tat 
try so cfra thucmg nhan nuerc ngoai) 

5 Dieu chinh Giay phep,  thanh lap van phong dai dien (D6i veri truing hqp 
thay d6i ngueri dung dau dm Van phi:Mg dai dien) 

6  
Dieu chinh Gidy phEp thanh lap van phong dai dien (106i veil twang hop 
thay diii ten g9i oh Van phong Si dien) 

Dieu chinh Giay phep thanh lap van phong dai dien (D6i veri tuerng hqp 
thay doi nOi dung hoat dOng cira Van phong dai dien) , 

8 
Dieu chinh Giay phep thanh lap van phong dai dien (Doi voi truemg hop 
thay d6i dia chi dat try so dm Van phong dai dien tong khu vue dia lY 
thuOc pham vi quan lY cu a mOt Ban quan 1Y) 

9 Gia han Gidy phep thanh lap van phong dai dien 

10 
Chain chit hoat dOng dm Van phong dai dien oh thucmg nhan flute ngoai 
tai Viet Nam thuOc tham quy'en cap dm Ca quan cap Giay phep 
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PHAN II. NO DUNG CUA THU TUC HANH CHINH LINTS 
THVONG MSI QUOC TE THUQC THAM QUYEN GIAI QUYET CUA 
BAN QUAN LY KHU KINH TE, CONG NGHItP TIN! THilA THIEN 
HUE 

1. Cap Giay phep thanh lap Van phong dai dien cila thing nhan nuirc 
ngoai tai Vi?t Nam 

Trinh to that 
- fluor 1: To chirc, ad than chufin bi day do ha' so hop le theo quy dinh va 

nOp ho so tai BO phan Tiep than va Tra ket qua Ban Quan 1Y Khu kinh te, cong 
nghiep tinh Thira Thien Hue. (Dia chi: 37 Nguyen Hue,,  Phuerng Vinh Ninh, thanh 
pho Hue) vao cac ngay lam viec trong tuan (Tir thu 2 den thu 6: Buai sang tir 7gia 
30 phut den 1 lgier 30 phut, buOi chieu tir 14 gier den 17 gier) hoac gin qua he thong 
buu chinh 

- But 2: Can b0 tiep than kiem tra ha so, neu ha so chua day do hoac 
khong hop le thi huong dan ngu,eri nOp hoan chinh theo quy dinh. Tnrang hop h8 
so da day va hyp le, can b0 tiep than cayrach nhiem than va ghi day do thong 
tin TTHC vao SO theo dai dong then viet giay hen va giao cho ngueri nap. 

BO phan tiep nhan va tra ket qua chuyen ha so den caz phong chuyen mon 
thy 1Y theo quy trinh. 

Trong then han 03 ngay lam viec ke tir ngay nhan duce ha so, Phong chuyen 
mon Iciem tra va you cau bo,sung neu ha so chua day 	hop le. Vic yeu cau bo 
sung he so duce thkrc hien ten da mot Ian trong suet qua trinh giai quyet ho so. 

Trong than han 07 ngay lam viec ke tir ngay nhan du ha so hop le, Ban Quart 
ly Khu kinh te, cong nghiep tinh cap Gray phep thanh lap Van ph6ng dai diOn cua 
thucmg nhan nue/a ngoai tai Via Nam. Tnrang hop tir chai cap phep phai 66 van 
ban neu ro lY do. 

- But 3: Phong chuyen mon chuyen ket qua cho BO phan Tiep nhan va Tra' 
ket qua de vao so va tra ket qua TTHC cho to chuc, ca nhan dung then gian quy dinh. 

Cich thee thtyc 
- NOR ha so trkrc tiep tai BO phan Tiep nhan va Tra kat qua, Ban Quan lY 

Khu kinh te, eking nghiep tinh Thin Thien Hue hoac girl qua duerng buu diOn. 
Thanh phAn ha sa: 
1. Don de nghi cap Gity phep thank lap Van ph6ng dai dien theo mau ctia 

BO C8ng Thucmg do dai dien co tham quyen cim thucrng nhan nuarc ngoai ky; 

2. Ban sao GiAy dang kY kinh doanh hoac gidy to c6 gia tri tucmg throng ctia 
thuong nhan nuare ngoai; 

3. Van ban cua thuong nhan nu& ngoai cit/ba nhiem nguari dimg dau Van 
phong dai dien; 

4. Ban sao bao cao tai chinh có Iciem town hoac van ban xac nhan tinh hinh 
thkrc hien nein vu thue hoac tai chinh trong nam tai chinh gan that hoac giay to 
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co gia tri tuong ducmg do ca quan, t6 chac c6 tham quyen nai thucmg nhan nuts 
ngoai thanh lap cap hoac xac nhan, chi:mg minh sq ton tai va boat dOng cua 
thiremg nhan nu& ngoai trong nam tai chinh gin nhat; 

5. Ban sao ha chieu hoac giay cuing minh nhan clan hoac the can cute cong 
dan (au la ngued Viet Nam) hoac ban sao ho chieu (neu IA ngueri nutc ngoai) 
caa ngueri dung dau Van phong dai dien; 

6. Tai lieu ve dia diem thr lcien dat try ser Van phOng dai dien bao gam: 

+ BAn sao bien ban ghi nher hoac thee thuan thue dia diem hoac ban sao tai 
lieu chimg minh thucmg nhan co quyen khai thac, sir dung dia diem de (tat try ser 
Van phong dai dien. 

+ Ban sao Lai lieu ve dia diem thy hen dat try ser Van pheng dai then theo 
quy dinh tai Dieu 28 Nghi dinh 07/2016/ND-CP va quy dinh phdp luat c6 lien 
quan. 

SO lirqng ha sa: 01 ba ha sa gac 

* Yeti eau Chung ve ha sa: 
- Cac giay S do ca quan nuerc ngoai co tham quyen cap hay xac nhan phai 

duqc hqp phap hod lath sq theo quy dinh cua phap luat Viet Nam va dich ra tieng 
Viet; ban dich, ban sao phai dirge cthing thtre theo quy dinh cua phdp luat Viet Nam. 

Thiri hyn giii quyet: 7 ngay lam viec, Ice tir ngay nhan day 61 ho sa hqp le 

Dili hiving thvc hien thil tyc henh chinh: Thuang than nuerc ngoai 

Ca quan thvc hien thii tyc hinh chinh: 
- Ca quan c6 tham quyen quyet dinh: Ban Quan ly Khu kinh te, clang nghiep 

tinh Thira Thien Hue 

- Ca quan trqc tiep thqc hien TTHC: Ban Quan ly Khu kinh t6, cong nghiep 
tinh Thira hien Hue 

Ket qui thyt hien thii tyc hinh chinh: Gray phep thanh lap Van phong dai 
dien. 

Phi, le phi: 3,000,000 dang (Ba trieu ding chin) 

Ten mAu don, khai: Miu MD-1 (Thong to so 11/2016/TT-BCT czia B6 
Cong Thirong) 

Yen can, dieu Men thvc hien thii tyc hinh chinh. 
Thuang nhan flute ngoai &rat cap Giay phep thanh lap Van phong dal dien 

khi dap img cdc dieu hen sau: 
- Thuang than nuts ngoai duqc thanh lap, (tang kY kith doAnh,theo quy 

dinh cna phap luat quac gia, viing lath tha tham gia dieu the quoc to ma Viet 
Nam IA thanh vien hoac duqc phdp luat cac guile gia, yang lath the') nay cong 
nh4n; 

- Thuong than note ngoai da boat dOng it that 01 nam, ke tir ngay duqc 
thanh lap hoac dang 14; 
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- Trong truerng hcrp Gidy dang kY kinh doanh hoac giay to ce, gia tri Luang 
throng cua thuong nhan mac ngoai c6 quy dinh thai han boat ding thi theri han 
do phai con it nhat la 01 nam tinh tit ngay nip ho so; 

- NOi dung boat do, ng cad. Van ;thong dai dien phai phu hop veri cam ket ctia 
Viet Nam trong cac dieu trik queic to ma Viet Nam la thanh vien; 

- Truemg hap nOi dung hoat ding dm Van phong dai dien kh6ng phu hap 
voi cam ket oh. Viet Nam hoac thuang,nhan nuerc ngoai Ichong thuOc queic gia, 
vimg lanh 	tham gia 	&lc qu6c tope. Viet Nam la thanh vien, viec thanh 
lap Van phong dai dien phai dugc su chap thuan dm BO tnremg, Thu tn.rerng ca 
quan ngang BO quan 15/ chuyen nganh (sau day g9i chung Id BO throng Bo quan lY 
chuyen nganh). 

Can cu. phip Iy cita thii tyc hinh chinh: 
- Lust Thuong mai nam 2005; 
- Nghi dinh s6 07/2016/ND-CP ngdy 25/01/2016 cua Chinh pho quy dinh chi 

fiat Lust Thuang mai ye Van phOng dai dien, Chi nhanh cua thuong nhan nuere 
ngoai tai Viet Nam; 

- Thong to s6 11/2016/TT-BCT ngay 05/7/2016 dm BO Cong Thuang ye 
viec quy dinh Neu m'Au thuc hien Nghi dinh so 07/2016/ND-CP ngay 25 thang 01 
nam 2016 dm Chinh Phu quy dinh chi tiet Luat Thuong mai ve Van phong dai 
dien, Chi nhanh cda Thuang nhan mrac ngoai tai Viet Nam; 

- Thong to s6 143/2016/TT-BTC ngdy,  26/9/2016 atm. BQ Tai chinh 	viec 
quy dinh mire thu, che 40 thu, nip le phi cap giay phep thanh lap van phong dai 
dien cilia to chirc xlic lien thuong mai nuerc ngoai, thuong nhan nu& ngodi tai 
Viet Nam./. 
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Meru MD-I 

CQNG HOA XA HQI CHU NGHiA VItT NAM 
Dec lap - Tv do - Hanh phtic 

Dia Didm, ngay... thdng... ncim... 

DON DE NGIII CAP/CAP LAI GIAY PHEP THANH LAP 
VAN PHONG DAI DItN 

Kinh giri: 	 (ten Co quan cAp GiAy phdp) 

Ten thucmg nhan: (ten tren Giay phOp thanh lap/Dang ky doanh nghi'ep) 

Ten thucmg nhan bang tieng Anh: (ghi bing chit in hoa) 

Ten thuong ahem viet tat 

Giay phip thanh lap/Dang ky doanh nghiep/Ma s6 doanh nghiep: Ngay cAp: 
.../...1...... 
Ca quan cap: 

Thai han can loi cua GiAy phdp thanh lap/Dang ky doanh 
nghier 	  
Dia chi tra sa chinh: (dia chi tren Giay phdp thanh lap/Dang ky doanh nghiep) 

s6 tai   Ngan hang: 

Dien thoai• 	Fax 	Email• 	Website: 

VAn phong dai dien da dugc cAp phdp thinh lap tai Viet Nam va dang hoat dOng (net' 
ca): 

Yin phong Hai dign so 1: 
Ten Van phang dai dien: 

GiAy phdp thanh lap Van phang dai dien s6:... Ngay cap.../.../... Co quan cap: 

Ma so thuA: 

Dien thoai: 	 Fax: 	 Email: 	Website: (lieu co) 

Nai dung hoat Ong caa Van phong dai diem 

Yin phong 4i ditn se 
• (khai bao tucmg to nhu tren) 
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Van phOng dai dien da dugc cap phOp thanh lap tai Viet Nam va da chAm dirt hoat do, ng, 
bao gom ca cham dirt hoat do, ng theo Ithoan 1 Dieu 18 Nghi dinh so 07/2016/ND-
CP (neu co): 

Van phong dai dit'n sto 

Ten Van phong dai diem 

GiAy phep thanh lap Van phOng dai dien s6:... Ngay cAp.../.../... Co quan cap: 

NOi dung hoat do, ng dm Van phOng dai diem 

Thai Diem Co quan cap GiAy phdp cOng 1)6 viec chAm dirt hoat dOng: 

Van phong dai din so 
(khai bao Wang tu nhu 

teen) 

nghi cap (cap laW Gray phip thinh 14p Van 'Thong dai difn so ... 2  nhu sau: 

TEn Van ph6ng dai diem 

Ten giao dich bang tieng Anh: 

Ten vie't tit (neu co): 

Dia Diem dat try ser Van phong dai dien: (ghi s6 nha, duang/ph6, phuang/xa, 
quan/huyen, tinh/thanh 
pho) 	  
NOi dung hoat dOng dm Van phong dai dien: (neu linh vire hoat dOng, cong viec thurc 
hien) 

Thai han cua Giay phep thanh lap: 	  

Ngueri ding dAu Van phong dal dien3: 

HQ va ten• 	 Giai tinh: 

Qu6c tich: 

So dinh danh ca nhan/Chirng minh nhan dan/HO chieu: 

NO)/ cap .../.../.... Nai cap: 
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Ncri clang 1c3i luu tru (d6i veri ngueri nude ngoai)/Nai clang Icy throng fru (d6i v6i nguai 
Viet Nam): 

Chung tai cam ket: 
1. Chin trach nhiem ve su trung thus va chinh xac cua nOi dung Don de nghj va h6 so• 
kern theo. 

2. Chap hanh nghiem chinh quy dinh cua Nghi dinh s6 07/2016/ND-CP phap luat Viet 
Nam lien quan den Van phong dai dien cua thucrng nhan nude ngoai tai Viet Nam va 
cac quy dinh cua Giay phep thanh lap Van phong dai 

Dai dien c6 tham quyen cua throng nhan nude ngoai 

ghi ro hp ten viz deng diu (niu co) 

I Thacmg than hra chon cap hoac cAp lai (viec cAp lai ap dong cho train% hop clip Ini theo Khoin 1 Dieu 18 Nghi 
dinh s8 07/2016/ND-CP). 

2  Tinrcmg nhan tkr khai bao ten ca sa fit* to cac Van phong dal di0 da dirnt cap pile)) tnrec do. 

3  Trutrng hqp ngutri dimg dau Van phOng dai din la ngutri Vi'C't Nam dA dirge cap s6 dinh danh 
ea than, chi ke khai hq va ten, s6 dinh danh ca nhan' 
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2. Cap lyi Giay phi') thinh lap Vin phong dyi dien etia throng nhan 
nut ngoii tai Viet Nam (trong trithng hop chuyen dia diem dal try so.  ciia 
Vin phonf dyi then tir khu yip ilia 1ST thuac phym vi quan lY ciia mat Ban 
Quin 15,  den khu vyc dia lY thuac phym vi quin 1j,  etia Ban Quin 151). 

Trinh hr that hien: 
Throng nhan way ngoai thyr hien ,thit tyc cap leg Gay phep thanh lap Van 

phong dai dien dai voi truong hap chuyen dia diem clot try so. cilta Van phong dai 
dien tic khu vyr dia ly thuOc phgm vi gucin 135 clia mat Ban Quan 1;5 den khu vyv dia 
ly thugc phgm vi gucin ly cilia Ban Quan 1)5 trong thai hgn 30 ngay ice tir ngay thong 
bcio ve viec chain dirt hoot clang Van phong dai dien tai nut chuyen di. Qua thai 
han neu tren, throng nhan nurk ngoai phai thyv hien thic tyc cap Gay phep thanh 
lap Van phong dai dien theo guy clinh tai Dieu 10 va Dieu 11 Nghi dinh 
07/2016/ND-CP. 

- BSc 1: To chirc, ca rthan chuan bi day du ho sa bap theo quy dinh va 
nOp ho sa tai Bo phan Tie') nhan va Tra ket qua Ban Quin ly Khu kinh te, cong 
nghiep tinh Thira Thien Hue. (Dia chi: 37 Nguyen Hue,,  Phutmg Vinh Ninh, thanh 
pho Hue) vao cac ngay lam viec tong tuk (Tir thu 2 den thin 6: Buoi sang tir 7gier 
30 phut den Ilgier 30 phut, buOi chiau tir 14 gier den 17 gi&) hoac giri qua he thong 
buu chinh. 

- But 2: Can b0 Crap nhan ham tra ho so, neu ho so chua day du hoac 
khong hap thi haling dan ngulii nOp hoan chinh theo quy dinh. Truemg hop hi) 
sa da day du va harp le, can b0 tie!) nhan cli,trach nhiem nhan va ghi day du thong 
tin TTHC vao So theo dal citing thefi viet giay hen va giao cho ngu&i nOp. 

Bo phan tiep nhan va tra kat qua chuyen ho so den cac phong chuyen mon 
thi 1Y theo quy trinh. 

Trong thed hart 03 ngay lam viec ke tit ngay nhan dirge ha sa, Ban Quin 1Y 
kiem tra va yeu eau ba sung neu ho so chua day du, hap le. Viec yeu cau ba sung 
ha sa dirge thgc hien tai da mot Ian trong suot qua trinh giai quyet ho sa. 

Trong thai han 05 ngay lam viec,ka tit ngay nhan chi ha sa hop le, Ban 
Quan Khu kinh te, cong nghiep tinh cap lai Giay phep thanh lap Van phong dai 
dien cua thucmg nhan nulic ngodi tai Viet Nam. Trifling hop tir chili cap lai phai 
có van ban neu r6 1.32 do. 

- But 3: Phong chuyen mon chuyen ket qua cho BO phan Tip nhan va Tra 
kat qua de vao so va tra ket qua TTHC cho to chat, ea nhan ding theri gian quy dinh. 

Cach that thuc hien: 
- N0p,  ha sa trtrc bap tai 	phan nap nhan va Tra kat qua, Ban Quin lY 

Khu kinh te, cong nghiep tinh Thlia Thien Hue hose gai qua duling btru dien. 
Thanh phan ha so: 
I. Dan de nghi cap lai Gray pile]) thanh lap Van phong dai dien theo inau cua 

BO Cong Thucmg do dai dien có tham quyen cua thucmg nhan nuOc ngoai kY; 
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, 2. ,Thong bao ve viec cham dirt boat dOng Van phong 	dien gin Co quan 
cap Giay phdp nai chuyen di theo quy dinh tai Diem a Khoan 1 Di'eu 36 Nghi 
dinh 07/2016/ND-CP; 

3. Ban sao Giay phep thanh lap Van phong dai dien da duce cap; 

4. Tai lieu ve dia diem dt lcien dal toe so Van phong dai dien not chuyen 
den theo quy dinh tai Diem e IChoan 1 Dieu 10 Nghi dinh 07/2016/ND-CP. 

SO laying ha so': 01 b0 ha so g6c 
Thai hyn giai quyet: 5 ngay lam viec, ke tir ngay nhan day du ha so hop le 

tuqng thvc hien thii tyc hanh chinh: Throng than nuoc ngoai. 
Cu quan thvc hien thfi tyc hanh chinh: 
- Ca quan cb tham quyen quyet dinh: Ban Quan 1ST Khu kith te, cong nghiep 

- Ca quan trtc ti6p thvc hien TTHC: Ban Quan 15T Thu kink te, cong nghiep 
Ket qua thyt hien thii tyc hanh chinh: Giay phep thanh lap van phi:mg dai 

dien. 
Phi, le phi: 1.500.000 dong (Mgt trieu nam tram nghin dang) 

Ten mAu don, to khai: M ein MD-1 (Thong to so 11/2016/TT-BCT) 

Yeu au, dien kien thvc hien thti tyc hanh chinh: 
Thucmg than nuac ngoai phai lam thu tic ,cdp lai Gay phep thanh lap Van 

phong 	dien tong truing hap chuyen dia diem tat try sa cua Van,phong dai 
dien khu wc dia thuOc pham vi quan 1St 	mot Ban Quan 15,  den khu vlrc 
dia 15,  thuOc pham vi quan 1y oh Ban Quan 132. 

Can cfr phip 15,  cita thii tyc hanh chinh: 
- Luat Thuong mai nam 2005; 
- Nghi dinh so 07/2016/ND-CP ngay 25/01/2016 du Chinh phi" quy dinh chi 

tiet Luat Thuong mai ve Van phOng dai dien, Chi nhanh cira thuong nhan nuerc 
ngoai tai Viet Nam; 

- Thong to s6 11/2016/17-BCT ngay 05/7/2016 oh BO Cong Thucmg ve 
viec quy dinh bieu mAu thvc hien Nghi dinh so 07/2016ND-CP ngay 25 thing 01 
nam 2016 cilia Chinh Phu quy dinh chi tiet Luat Thucmg mai ye Van phi:mg dai 
dien, Chi nhanh cua Thucmg nhan nu& ngoai tai Viet Nam; 

- ThOng to s6 143/2016/17-BTC ngay,  26/9/2016 dm BO Tai chinh ve viec 
quy dinh mire thu, the dO thu, nOp le phi cap giay phep thanh lap van phong dai 
dien eda to chic the tien thuong mai nu& ngoai, thuong nhan nuet ngoai tai 
Viet Nam./. 
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Mau MD-1 

CQNG HOA XA HQI CHU NGHIA VIVI' NAM 
DOc lOp - Tv do - Hanh phtic 

Dia DIM 	 nom... 

DON DE NGHI CAP/CAP LAI GIAY PHEP THANH LAP 
VAN PHONG DAI DItN 

Kinh 	(ten Co quan cap Gidy phdp) 

Ten thuung nhan: (ten tren GM),  phdp thanh lOp/Dang ky doanh nghiep) 

Ten thucmg nhan bang tieng Anh: (ghi bang chit in hoa) 

Ten thtrcmg nhan viet tat 

Giay phep thanh lop/Dang ky doanh nghiep/MA s6 doanh nghiep: Ngay cap: 
.../.../...... 

Co quan cap: 

Thtri han con lai 	Giay phep thanh lap/Dang ky doanh 
nghiep• 	  

Dia chi tru sa chinh: (dia chi tren Gray phdp thanh lap/Dang ky doanh nghiep) 

S6 tat Khoan• 	 tat Ngan hang: 

Dien thoai• 	 Fax• 	 Email• 	Website: 

Van ph6ng dai dien daa dugc cap phdp thanh rap tai Viet Nam va dang hog dOng (nett 
co): 

Van phong c13i diet' so 1: 
Ten Van phong dai 

Giay phep thanh lop Van phOng dai dien so:... Ngay cap.../.../... Co quan cap: 

MA so thue: 

Dien thoai: 	 Fax: 	 Email: 	 Website: (neu co) 

NOi dung host do, ng cita Van phong dai dien: 

Van phong dai dqn so 
	(khai boo tuong tv nhu tren) 
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Van phiang dai dien da dirge cap phdp thAnh lap tai Viet Nam vA chAm dirt hoat d'Ong, 
bao geom ca cham dirt hoat (long theo Ithoan 1 Dieu 18 Nghj dinh so 07/2016/ND-
CP (neu c6): 

Van phong dai then 
Ten Van pitting dai dien: 

GiAy phop thanh lap Van pheng dai dien six_ NgAy cap.../.../... Ca quan cap: 

Noi dung hoat dOng dm Van ph6ng dai diem 

Thiri Diem Ca quan cAp GiAy phop c8ngb8 viec chAm dirt hoat dOng: 

Van 'long dai dien so 
(khai bao Prang tu nhu 

tren) 
ngh$ cAp (cAp lai)1  GiAy 010 think lap Van phong dai dien so ... 2  nhtr sau: 

Ten Van phong dai diem 

Ten giao djch bang tieng Anh: 

Ten viet tit (neu co): 

Dia Diem (tat try kr Van phong dai dien: (ghi s6 nhA, duang/ph6, phuirnexa, 
quan/huyen, tinh/thanh 
ph6) 	  
NOi dung hoat dOng dm Van phong dai dien: (neu linh vire hoot dOng, ding viec thuc 
hien) 

Thai han cna GiAy phop thanh lap: 	  
Ngtred ding dAu Van phong dai dien3: 

Ha vA ten• 	  Giffri tinh: 

Quoc tich: 

S6 dirth danh ca nhan/Chting mitt nhan dan/HO chieu: 

NgAy cap .../.../.... Nai cap: 
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Nai clang ky luu tru (doi yeti nguoi ntrac ngoai)/Ncri clang ky thutrng trt (dei vai ngoai 
Viet Nam): 

Chung till cam ket: 
1. Chit' trach nhiem ve sr/ trung thric va chinh xac cua not dung Don de nghi va he so 
kern theo. 
2. Chap hanh nghiem chinh quy dinh cila Nghi dinh se 07/2016/ND-CP phap luat Viet 
Nam lien quan den Van phOng dai dien cua thuang nhan nuot ngoai tai Viet Nam va 
cac quy dinh cua Giay phep thanh lap Van phong dai diem/. 

Dai dien c6 dram quyen cua thuong nhan nuac ngoai 
Ki, ghi r5 hp ten va dOng dau (niu co) 

Thucing nhan lua chip cap hoac cAp loi (vic cAp Idi ap dung cho truOng hqp cap !al theo Khoan 1 Dieu 18 Nghl 
dinh s6 07/2016/ND-CP). 

Thucmg nhan khai bdo ten ca sa [hit qr cac Van phong dal dien da &my cap phep truck d6. 

Tnrting hip ngtuiri dimg dau Van phong dai dien la ngu&i Viet Nam da dime cap siS dinh danh ca nhan, chi ke 
khai hi va ten, s8 dinh danh ca nhan 
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3. CAp lai Gigy phi') thanh 14p Van phong dai dien cim thwang nhan 
funk ngoai tai Viet Nam (trong tntimg hyp Gigy phep thanh Igp Van phOng 
dal dien bi mgt, bi huy hoyi, bi hir hong hoyrc bi tieu hi-1y &rid mci hinh thirty) 

Trinh ty thvc hien: 
Thwang nhan ntrot ngoai thvc hien thu tyc cap lai Giay phdp thanh lap Van 

phi?ng dgi dien dai voi truang hop Giay phop thanh lap Van phong dgi dien bi 
mat, bi hay hogi, bi hit hong hoac bi tieu hay dual mpi hinh that trong thai hgn 
30 ngay Ice tic ngay thong bao ve Wee cham dat hogt clang Van phong dgi dien tgi 
nai chuyjn di. Qua theri hgn neu tren, thwang nhcin nut ngoai phai thi:rc hien thu 
tyc ,cap Giay 	thanh lap Van phOng 	dien theo quy dinh tgi Dieu 10 ye 
Dieu 11 Nghi clinh 07/2016/ND-CP. 

- But 1: T6 chac, ca nhan chuan bi ay da M sa hop le theo quy dinh va 
Op ho sa tai BO phan Tiep nhan va Tra ket qua Ban Quin 15,  Khu kinh te, cong 
nghiep tinh Thira Thien Hue. (Dia chi: 37 Nguygn Hue, Phuang Vinh Ninh, thanh 
pho Hue) vao cac ngay lam viec trong tuan (Tit thu 2 den thu 6: Buai sang tir 706 
30 phut den 1 lgia 30 phut, buai chieu to 14 gia den 17 gily) hok gui qua he thong 
buu chinh. 

- But 2: Can b0 tiep nhan Urn tra ho so, neu ha sa chua day a hoac 
khong hop 1e thi huang dan nguai Op hoan chinh theo quy dinh. Truing hop ho 
sa a day da va hop le, can b0 tiep nhan co trach nhiem nhan va ghi day da thong 
tin TTHC van S6 theo doi d'Ong thbi viet giay hen va giao cho ngueri Op. 

BO phan tiep than va tra ket qua chuyen ha sa an cac phong chuyen mon 
thu 1/ theo quy trinh. 

Trong thai han 03 ngay lam viec Ice tir ngay nhan &roc ho sa, Ban Quail lY 
kiem tra va yeu cau ba sung Mu ho sa chua day dO, hop le. Viec yeu cau bo sung 
ha sa duce thvc hien toi da melt lan trong su6t qua frith giai guy& ha sa. 

Trong thai han 05 ngay lam viec k'e tir nth/ nhan du ha sa hop le, Ban Quan 
ly Khu kinh te, citing nghiep tinh cap lai Giay phop thanh lap Van phong dai dien 
cua thuang than nu& ngoai tai Viet Nam. Truing hop tir choi cap lai phai c6 
van ban neu r6 1Y,  do. 

- But 3: Phong chuyen mon chuyen ket qua cho BO phan Tiep than va Tra 
ket qua de vao va tra la qua TTHC cho to chtic, ca than dung tiled gian quy dinh. 

Cich that dive hien: 
- NOR ha sa true tiep Lai BO phan Tiep than va Tra kat qua, Ban Quan lY 

Khu kinh te, cong nghiep tinh Thaa Thien Hue hok gai qua clueing buu dien. 

Thanh phAn hA sa: 
I. Dan a nghi cap lai GiAy phep thanh lap Van ph6ng 41 dien theo m'au cua 

BO COng Thuang do dai dien c6 tham quyen caa thuang than nuac ngoai kY. 

SO luvng ha sa: 01 b0 ha sa gOc 
Thiri ban giai quyet: 5 ngay lam viec, k'e tir ngay nhan day du ho sa h9p le 

Dili twang thvc hien thti tyc hinh chinh: Thucmg than nuac ngoai. 
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Ca quan thuc hien thii tyc hinh chinh: 
- Ca quan c6 tham quyan guy& dinh: Ban Quan 1ST Khu kinh tá, cong nghiap 

- Ca quan tivc tiap thuc hien TTHC: Ban Quan ly Khu kinh t&, cong nghiep 

Ket qua thuc hien thii tyc hanh chinh: Gidy phep thanh lap van phong dai 
dien. 

Phi, 14 phi: 1.500.000 (tang (MOt trieu nam tram nghin dang) 

Ten mail don, khai: Mau MD-2 (Thong to so 11/2016/TT-BCT czia B6 
Cong Thuang) 

Yeu can, dieu Idea thuc hien thii tyc hanh chinh: 
Thuang nhan nu&c ngoai phai lam thu tuc cap lai Giay phep thanh lap Van 

phong dai dien trong truerng hop Giay phep thanh lap Van phong dai dien bi mat, 
bi hay hoai, bi hu hong hoac bi tiou hay du6i moi hinh thdc. 

Can co. phip 157 ciia thii tyc hanh chinh: 
- Luat Thuang mai nam 2005; 

- Nghi dinh s6 07/2016/ND-CP ngay 25/01/2016 cua Chinh pha quy dinh chi 
fiat Luat Thucmg mai ve Van phong dai dien, Chi nhanh cua thuong nhan nuOt 
ngoai tai Viet Nam; 

- Thong to s6 11/2016/TT-BCT ngay 05/7/2016 dm BO Cong Thuang ve 
viec quy dinh biau mau thuc hien Nghi dinh s6 07/2016/ND-CP ngay 25 thang 01 
nam 2016 dm Chinh Phu quy dinh chi tiet Luat Thucmg mai ve Van phong dai 
dien, Chi nhanh cua Thuang nhan nu&c ngoai tai Via Nam; 

- Thong to s6 143/2016/TT-BTC ngay 26/9/2016 caa BO Tai chinh va viec 
quy dinh mac thu, the 40 thu, nOp le phi cap giAy phep thanh lap van phong dai 
dien dm to chi:re xac tien thuong mai nu&c ngoai, thucmg nhan ntr6c ngoai tai 
Viet Nam./. 

Mau MD-2 

CQNG HOA XA HOI CHU NGHIA VIET NAM 
Dec lap - Tty do - H9nh ph& 

Dia Diem, ngay... thang... nam... 

DON DE NGlif CAP LAI GIAY PHEP THANH LAP 
VAN PRONG DA! DIEN 

Kinh gfri: 	 (ten Ca quan cap Giay phdp) 
Ten thuong nhan: (ten ten Giay phdp thanh lap/Bang ky doanh nghiep) 

Ten thuong nhan bang tieng Anh: (ghi bang chil in boa) 
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Ten thucmg nhan viet tat 

Gay phep thanh lap/Dang ky doanh nghiep/Ma s6 doanh nghiep: 

Ngay cap: .../.../ 	Co quan 
cap. 	  
Dien thoai• 	 Fax• 	Email• 	Website: (neu co) 

Be nghi cap 104  GiAy phep think 1Ap Van phong dui dien nhtr sau: 
Ten Van phOng dai dien: (ten teen Gray Step thanh lap) 

Giay phep thanh lap Van phOng dai dien 	... Ngay cap:.../.../ 

5Thir tu mem Van ph6ng dai dien: 

Dien thoai• 	 Fax 	Email• 	Website: (neu co) 

ma so thue: 

Ly do cap lai: 

Chfing tai cam ket: 
1. Chju trach nhiem ve sg trung th(rc va chinh xac cua nOi dung Dan de nghi va no so 
kern theo. 

2. Chap hanh nghiem chinh quy djnh cua Nghj djnh s6 07/2016/ND-CP phep luat Viet 
Nam lien quan den Van phOng dai dien cua throng nhan nude ngoli tai Viet Nam va 
cac quy djnh cua Giay phep thanh lap Van phong dai 

Dai then cep them quyen cita thuong nhan nude ngoai 

ghi r'd ho ten va clang ddu (neu co) 

4  Ap dung cho truang hop cap lei theo Khoan 2 Dieu 18 Nghj djnh s6 07/2016/ND-CP. 
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4. Dieu chinh GiAy phep thinh 14p van phong dai dien cila thtrang nhan 
ntrerc ngoai tai Viet Nam (D6i voi trtrirng hap thay doi ten gyi ho0c dia chi 
41 try so' ctia thircrng nhfin ntrerc ngoai) 

Trinh ttr thyt hien: 
Trong the:el han 60 ngay lam viec ki tie ngay c6 str thay dal ten got hoac dia 

chi clat try so cita thuong nhcin nuffc ngoai, thuong nhan nu* ngoai phai lam thit 
tut dieu chinh Giay phep thanh lap Van phong dgi dien. 

-‘Bwoy 1: To chic, ca. nhan chuan bi day chi ha so hop le theo quy dinh va 
nOp ho so tai BO phan Tiep nhan vi Tra ket qua Ban Quan ly Khu kinh te, dog 
nghiep tinh Thira Thien Hue. (Dia chi: 37 Nguyen Hue,,  Phtremg Vinh Ninh, thanh 
pho Hue) vao cac ngay lam viec trong tuan (Tit the 2 den thin 6: Bu8i sang tir 7gier 
30 phut den 1 Igib 30 phut, buoi chieu tir 14 gib den 17 gib) hoac guri qua N thong 
buu chinh. 

- But 2: Can bo tiEp nhan Iciem tra ha so, neu ha so chua day du hoac 
Ichong hap le thi hueng dan nguei nOp hoan chinh theo quy dinh. Trubng hop ho 
so da day du va hap le, can b0 tiep nhan c6 trach nhiem nhan va ghi day du thong 
tin TTHC vao S8 theo d6i &Mg then viEt giay hen va giao cho ngueri nOp. 

BO phan tiep 'than va tra kEt qua chuyen ha so d'En cac phOng chuyen mon 
thy 1Y,  theo quy trinh. 

Trong theri han 03 ngay lam viec ke tir nsay nhan dugc ha so, Ban Quan 1Y,  
hem tra va yeu eau bo,  sung neu he so chua day du, hop le. Vic yeu cau bo sung 
ho so dugc dux hien t8i da mot Ian trong suot qua trinh giai guy& ho so. 

Trong than han 05 ngay lam viec ke tir ngay nhan du ho so hop le, Ban Quan 
lY Khu kinh te, cong nghiep tinh cap Gray phep dieu chinh thanh lap Van phong  
dai dien dm throng nhan nuOc ngoai tai Viet Nam. Truerng hap tit choi cap dieu 
chinh phai co van ban neu ro 1Y do. 

- But 3: Pheing chuyen mon chuyen ketqua cho BO phan Tiep nhan va Tra 
ket qua d'e vao so va tra ket qua TTHC cho to chat, ca nhan dung thin gian quy dinh. 

Clch thirc thyrc hien: 
- NO!),  ha so true tiEp tai BO phan TiEp nhan va Tra kEt qua, Ban Quin lY 

Khu kinh te, deg nghiep tinh Thira Thien Hue hoac gai qua duang buu dien. 

Thanh phan hit) scr: 
1. Don de nghi dieu chinh Gidy phep thanh lap Van phong dai dien theo mau 

cda B0 Cong Throng do dai dien c6 them quyen cua thuong nhan nuerc ngoai kY; 
2. Ban sao tai lieu phap lY do co quan c6 them quyen cap chfrng minh sv 

thay del ten g9i hoac dia chi dat try ser cda thuong nhan nude ngoai; 
3. Ban chinh Giay phep thanh lap Van phi:mg dai dien. 
SO Itrymg ha scr: 01 b0 ha so gac 

* Yeu au chung ve ha so: 
Cac giay to do co quan nuerc ngodi c6 them quyen cap hay xdc nhan phai 

dugc hop phap hod lanh str theo quy dinh cua phap hat Viet Nam va dich ra tieng 
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Viet; ban dich, ban sao phai dirgc chUng thuc theo quy dinh cila phap luat Viet 
Nam. 

Thiri hyn gifii quyet: 05 ngay lam viec, ke tir ngay nhan day du h6 sa h9p le 

Doi tiryng thuc hien thii tyc hinh chinh: Thucmg than nu& ngoai. 

Co.  quan thvc Mien thfi tyc hinh chinh: 

- Ca quan ca tharn quyen quyet dinh: Ban Quan ly Khu kinh te, cong nghiep 

- Ca quan truc tiep thuc hien TTHC: Ban Quan 19.  Khu kinh te, cong nghiep 

Ket qui thyt hien thu tyc hinh chinh: GiAy phop thanh lap Van phOng dai 
dien. 

Phi, le phi: 1.500.000 d6ng (MOt trieu nam tram nghin dang) 

Ten tau don, to khai: Mau MD-3 (Thong he sa 11/2016/77-BCT) 

Cfic yeu cAu, dieu kien thuc hien thfi tyc hanh chinh: 
Thuang than nuerc ngoai phai lam thu tut dieu chinh Gi'Ay phop thanh lap 

Van pheng dai dien trong truang htrp thay doi ten g9i hoac dia chi at try ser cua 
thuong than nu& ngoai. 

Can cfi. phap IST cfia thu tyc Minh chinh: 

- Luat muting mai nam 2005; 
- Nghi dinh s6 07/2016/ND-CP ngay 25/01/2016 elm Chinh phu quy dinh chi 

tiet LIS Thutmg mai ye Van phong dai dien, CM nhanh cila thucmg than nuem 
ngoai tai Viet Nam; 

- Thong to s6 11/2016/TT-BCT ngay 05/7/2016 caa BO Cong Throng ye 
viec quy dinh bieu mau thuc hien Nghi dinh so 07/2016/ND-CP ngay 25 thang 01 
nam 2016 cua Chinh Phil quy dinh chi tiet Luat Thuomg mai ve Van phong dai 
dien, Chi nhanh cua Thucmg than nuot ngoai tai Viet Nam; 

-- Thong to s6 143/2016/TT-BTC ngay 26/9/2016 dm BO TM chinh ve viec 
quy dinh mat thu, the 40 thu, nop le phi cap giay phip thanh lap van phong dai 
dien cua to chirc xilc tien thucmg mai nuac ngoai, thucmg than nut ngoai tai 
Viet Nam./. 

Mau MD-3 

CQNG HOA XA HQI CHU NGHIA VItT NAM 
Dec ljp - Ty. do - Hqnh phdc 

Dia Diem, ngay... thcing... 

DON DE NOM DIEU CHINH GIAY PHEP THANH LAP 
VAN PHONG DM DIEN 

Kinh 	(ten Ca quan cap Gray phop) 
Ten thucmg nhan: (ten tren Giay phep thanh lip/DAng ky doanh nghi0) 
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Ten thucmg nhan bang tieng Anh: (ghi bang chit in 
hoa) 	  

Ten thuong than viat tat• 	  

Gray phep thanh lap/Dang ky doanh nghiep/Ma se doanh nghiep: Ngay cap: 
.../.../...... Co quan 
cap• 	  

Dien thoai 	Fax• 	Email• 	Website: (nett 
co) 	  

De nghi DiEu chinh GiAy phi!) thanh Iap VIII pilling dai ditn nhtr sau: 
Ten Van phong dai diem (ten tren Gray phep thanh lap) 

Gray phep thanh lap Van phong dai dien se: 	Ngay cap .../.../ 

&TIM: tv dm Van phOng dai dien: 

Dien thoai• 	Fax• 	Email• 	Website: (neu co) 

ma s6 thue: 

NOi dung Dieu chinh: 

14 do Dieu chinh: 

Chting till cam kit: 
1. Chju trach nhiem ve sv trung thvc va chinh xac cua thi dung Don de nghi va ho so 
kern theo. 

2. Chap hanh nghiem chinh quy dinh cua Nghj dinh se 07/2016/ND-CP phap luat Viet 
Nam lien quan den Van phong dai dien cua thuong nhan nuec ngoai tai Viet Nam va 
cac quy dinh dm Gray phep thanh lap Van ph6ng dai dien./. 

Doi dien co tham quyen cua thuong nhan nu& ngoai 

Kfi, ghi r5 ho ten via gong dint (neu co) 
6  Chi ap dung d6i vbi thucmg nhan ntrem ngoai c6 nhieu hon met Van phong dai dien tai Viet 
Nam va da duqc cap phep tru6c ngay Thong to nay c6 hiau hm. Thuong nhan nuerc ngoai to 
xac dinh this gr cua Van phong dai dien theo thOi gian thanh 
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5. Dieu chinh GiAy phep thinh lb van phong dai din (Wu von truing 
hqp thay doi nguiri dfrng du ciia Van phong dal (lift° 

Trinh to thvc 
Trong thai km 60 ngay lam viec kd tic ngay co,  sys thay doi nguai thing dau 

cite: Van phong dai &On, thtrang nhein mak ngobi phai lam thit tyc dieu chinh 
Gitiy phip thanh lap Van phong dai din 

- Hu* 1: T6 chirc, ca nhan chuan bi day du ha so hgp theo quy dinh va 
nOp ho so tai BO phan Tiep nhan va Tra ket qua Ban Quin 15,  Khu kinh te, cong 
nghiep tinh Thu Thien Hue. (Dia chi: 37 Nguyen Hue, Phuong With Ninh, thanh 
pho Hue) vao cac ngay lam viec trong tuan (Tir thy 2 den thu 6: Buai sang tir 7gier 
30 phut den llgier 30 phut, bad chieu tir 14 gia den 17 Oa) hoac girl qua he thong 
buu chinh. 

- Buoy 2: Can b0 tiep nhan Iciem tra ha so, neu ha so chua day &I hoac 
Ichong hap 1e thi htremg dan ngueri nOp hoan chinh theo quy dinh. Truemg hop ho 
so da day du va hop le, can b0 tiep than co trach nhiem nhan va ghi day du thong 
tin TTHC vao S8 theo doi thing then viet giay hen va giao cho ngueri nOp. 

BO phan tiep nhan va tra ket qua chuyen ha so den cac phOng chuyen mon 
thy.15,  theo quy trinh. 

Trong theri han 03 ngay lam viec ke tir ngay nhan duce ha so, Ban Qlian ly 
hem tra va yeu cau b6 sung neu ho so chua day dir, hap le. Viec yeu cau b8 sung 
ha so dugc thyc hien tiai da mot Ian trong suot qua trinh giai quyet ho so. 

Trong thoi han 05 ngay lam viec ke tir ngay nhan du ho sa hap le, Ban Quin 
1y Khu kinh te, cong nghiep tinh cap dieu chinh Glad)/ phep thanh lap Van phong
dai dien cua thuong than nuerc ngoai tai Viet Nam. Throng hop tir choi cap dieu 
chinh phai c6 van ban nett re 1ST do. 

- Bit* 3: Phong chuyen m8n chuyen ketqua cho BO phan Tiep nhan va Tra 
ket qua de vao so va tra ket qua TTHC cho to chirc, ca than dung than gian quy dinh. 

Cach that thvc hifn: 
- N'Op,  ha so truc tiep tai BO phan TiEp 

Hue 
va Tra ket qua, Ban Quan 15,  

Khu kinh te, cong nghiep tinh Thira Thien Hue hoac gin qua duerng buu dien. 

Thinh phan he so: 
1. Dan de nghi dieu chinh Giay phep thanh lap Van ph:mg dai dien theo mau 

dm BO COng Thuang do dai dit‘n c6 tham quyen cua thuong nhan nu6c ngoai k3'7; 
2. Van ban cua thuang nhan ntrac ngoai cir/b6 nhiem ngtred dung dau med 

dm Van phong dai dien; 
3. Ban sao ho chieu hoac giAy chUng minh than dan hoac the can mem cong 

clan (neu la ngtrai Viet Nam) hoac ban sao h0 chieu (neu la ngueri nuem ngoai) 
cua ngtred dung dau mai dm Van phong dai dien; 

4. Gidy to chimg minh ngued dung dau cu dm Van.  phong dai dien da thuc 
hien nghia vu thue thu nhap ca. than den then diem thay doi. 

5. Ban chinh Gray phep thanh lap Van phong dai dien. 
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SO lift:mg 114 so': 01 60 he so g4c 

* Yeu cau Chung ye 64 so: 

Cdc gidy tb do co quan nuot ngodi có thAm quy'en cap hay xdc nhan phdi 
duce hop phap hod lanh str theo quy dinh ctia phdp luat Viet Nam \id dich ra tiong 
Viet; ban dich, ban sao phai dugc chimg thuc theo quy dinh cua phdp luat Viet 
Nam. 

Thai han giai quyet: 05 ngdy lam yiec, ke tir ngdy nhan day du ha so hop le. 
DOi twytg thtyc hien thii tyc hanh chinh: Thuong than nuerc ngodi. 
Co quan thyt hien thii tyc hanh chinh: 

- Co quan có thim quyen quyat dinh: Ban Quan 15/ Khu kinh te, cong nghiep 

- Co quan true tiep thgc hien TTHC: Ban Quart 157 Khu kinh te, cong nghiep 
Ket qua thyrc hien thii tyc hanh chinh: GiAy phep thanh 14 Van phong dai 

dien. 

Phi, le phi: 1.500.000 clang (Mot trieu nam tram nghin deng) 
Ten nAu dun, to• khai: Mau MD-3 (Thong to so 11/2016/TT-BCT cua Bo 

Cong Thwang) 

Cac yeu au dieu kien thtyc hien thu tyc hanh chinh. 
Thuong nhan nu& ngoai phai lam thu tic dieu chinhGiay phep thanh lap 

Van phong Si dien trong truemg hop thay doi ngueri &mg dau dm Van phong Si 
dien. 

Can cu. phip IST ctia thii tyc hanh chinh: 
- Luat Thuong mai nam 2005; 
- Nghi dinh s4 07/2016ND-CP ngay 25/01/2016 cua Chinh phu quy dinh 

chi tiet Luat Thuong mai ye Van phi:mg dai dien, Chi nhanh cua thuong nhan 
ntrik ngoai tai Viet Nam; 

-Thong to so 11/2016/TT-BCT ngdy 05/7/2016 ctia BO Cong Thuong ve 
Niece quy dinh bieu tau thtrc hien Nghi dinh so 07/2016/ND-CP ngay 25 thang 01 
nam 2016 dm Chinh Phu quy dinh chi tiet Luat Thuong mai ye Van phong Si 
dien, Chi nhanh cua Thuong nhan nuerc ngodi tai Viet Nam; 

- Thong to se') 143/2016/TT-BTC ngdy 26/9/2016 cna BO Tdi chinh ve yiec 
quy dinh mire thu, che de thu, nep le phi cap giay phep thanh lap van phong Si 
dien dm to chirc xac den thuong mai nuerc ngodi, thuong than nuac ngoai tai 
Viet Nam./. 
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Mciu MD-3 
CQNG HOA XA. HQI CHU NGHIA VIET NAM 

Dac lap - Tv do - Hanh pinic 

Dia Didm, ngay... thong... nom... 
DON DE NGHI DIEU CHINH GIAY PHEP THANH LAP 

VAN PHONG DAI DIEN 
Kinh 	(ten Ca quan cap Clay phdp) 

Ten thuong nhan: (ten tren Giay phep thanh lap/Dang ky doanh nghiep) 

Ten thuong nhan bang tieng Anh: (ghi bang chit in 
hoa) 	  
Ten thuong nhan viet tat• 	  
Gray Oar, thanh lap/Dang Icy doanh nghiep/Ma s6 doanh nghiep: Ngay cap: 
.../.../...... Ca quan 
cap• 	  
Dien thoai• 	Fax• 	Email• 	Website: (neu 
co) 	  
De nghj Dieu chinh Gay phip thanh rap Van !thong dui dien nhu sau: 
Ten Van phOng dai dien: (ten tren Giay pit thanh lap) 

Giay phep thanh lap Van phong dai dien s6: 	NO)! cap .../.../ 

qhfr 4r cila Van phong dai dien: 

Dien thoai• 	Fax• 	Email• 	Website: (lieu co) 

Ma se thue: 

Nei dung Dieu chinh: 

Ly do Dieu chinh: 

Chting toi cam ket: 
1. Chju trach nhiem ve su trung thvc va chinh xac cua nei dung Dan de nghi va he sa 
kern theo. 
2. Chap hanh nghiem chinh quy dinh cua Nghi djnh s6 07/2016/ND-CP phap 141 Viet 
Nam lien quan den Van phong dai dien cria thuong nhan nuec ngoal tai Viet Nam va 
cac quy djnh cfra Giay phdp thanh lap Van phong 

Dai dien c6 tham quyen cua thuong nhan nuac ngoai 
Ky, ghi ro ha ten va clang cau (niu co) 
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6  Chi dp dung doi yeti thuong than nuot ngoai co nhiL hon mot Van phong dai cliOn tai ViOt 
Nam va da dirge cap phep tru6c ngay Thong to nay c6 hiOu ltrc. Thucmg nhan nuot ngoai to 
xac dinh thir to caa Van phong dal diOn theo thai gian thanh lap. 

6. Dieu chinh Gray phep thanh lap van phong dui then (06i yeti truteng 
how thay dai ten g9i ciia Van phong dui then). 

Trinh tv tht.rc hien: 
Trong that han 60 ngay lam viec ki tit ngay c6 sir thay dot ten g9i cilia Van 

phong dal dien, thuong nluin nu& ngoai phai Mm thu tyc dieu chinh Glib/ phep 
thanh lap Van phong dal dien 

- ‘But 1: TO chtic, ca nhan chuan bi day h6 so help le theo quy dinh va 
nOp ho so tai BO phan Tier) nhan va Tra ket qua Ban Quin ly Khu kinh te, cong 
nghiep tinh Thira Thien Hue. (Dia chi: 37 Nguyen Hue,,  Phubng Nru:th Ninh, thanh 
pho HuE) vao cac ngay lam viec trong tuan (Tit thu 2 den thu 6: Ban sang tir 7gier 
30 phut den 1 lgier 30 phirt, buOi chieu tir 14 gib den 17 gier) hoac gin qua he thong 
butt chinh. 

- But 2: Can b0 tiep nhan kiem tra ha so, Mu ha so chin day &A Mac 
Ichong hqp le thi hugng den ngubi nop hoan chinh theo quy dinh. Tnrang hop ho 
so da day& va hop le, can bo tiep nhan ce, trach nhiem nhan va ghi day dit thong 
tin TTHC vao SO theo dOi dOng thai viet giay hen va giao cho ngueri nOp. Trutng 
hop Ichong dieu chinh phai c6 van ban neu r8 ly do. 

BO phan tiep nhan va tra ket qua chuyen M so den cac phong chuyen mOn 
thy 132 theo quy trinh. Trong thai han 03 ngay lam viec ke tit ngay nhan dugc ho 
so, Ban Quan ly kiem tra va y'eu cau bo sung neu ho so chua day da, help le. Viec 
yeu cau b6 sung ho so dugc thyc hien t6i da mot Ian trong suot qua trinh giai 
quyet 116 so. 

Trong thai han 05 ngay lam viec ke tir ngay nhan du ho so help le, Ban Quan 
IS/ Khu kinh tat, cong nghiep tinh cap dieu chinh Giay phep thanh lap Van phong 
dai dien cua thuong nhan nuac ngoai tai Via Nam. Tnremg help tit ch6i cap dieu 
chinh phai co van ban neu r8 15,  do. 

- But 3: Pheng chuyen mon chuyen ket qua cho BO phan Tiep nhan va T 
ket qua de vao se va tra ket qua TTHC cho to chirc, ca than dung thai gian quy dinh. 

Cach thIrc thyt hien: 
- NOR ha so true tiep tai BO phan Tiep nhan va Tra ket qua, Ban Quan IY 

Khu kinh te, cong nghiep tinh Thira Thien Hue hoac gin qua duerng btru dien. 

Thanh phan he so': 
1. Don de nghi dieu chinh Giay phep thanh lap Van phong dai dien theo matu 

cita BO COng Thucmg do dai dien c6 tham quyen cua thuong nhan nuoc ngoai kY; 

2. Ban chinh Gay phep thanh lap Van phong dai dien. 

SO Nang he so.: 01 b0 hO so gac 
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Thai hyn giii quyet: 05 ngay lam viee, ke tir ngay nhan day &I h6 sa hap le 

D61 twang thvc hien thii tyc hanh chinh: Thuong than nuerc ngoai 

Co' quan thvc hien Mil tyc hanh chinh: 
- Ca quan cep tham quyen quyet dinh: Ban Quan ly Khu kinh te, cong nghiep 

- Ca quan true ti4p thuc hien TTHC: Ban Quan lY Khu kinh te, cong nghiep 

Ket qua ditty hien thii tyc hanh chinh: Giay phep thanh lap Van phong Si 

Phi, phi: 1.500.000 d6ng (Met trieu nom tram nghin d6ng) 

Ten nAu don, to khai: Mitu MD-3 (Thong tit sa 11/2016/77-BCT) 

Cac yen can dieu kien thvc hien thfi tyc hanh chinh. 
Thuang than nuerc ngoai phai lam thu tuc dieu chinh Gray phep thanh lap 

Van phi:mg dai dien trong tnremg h9p thay &di ten g9i cna Van phOng dai dien. 
Can cfr phip 1$7 cua thii tyc hinh chinh: 

- Luat Thuong mai Warn 2005; 

- Nghi dinh s6 07/2016/ND-CP ngay 25/01/2016 dm Chinh phu quy dinh chi 
tiAt Luat Thuong mai ye Van phong dai dien, Chi nhanh eta.' a throng than nuerc 
ngoai tai Viet Nam; 

-Thong tir se 11/2016/77-BCT ngay 05/7/2016 dm BO Ging Thuong ye 
yiec quy dinh bieu mau thtre hien Nghi dinh s6 07/2016/ND-CP ngay 25 thing 01 
nom 2016 cila Chinh Phu quy dinh chi tiet Luat Thuong mai ye Van phong dai 
dien, Chi nhanh cua Thuong nhan nuerc ngoai tai Viet Nam; 

- Th8ng to s6 143/2016/TT-BTC ngay 26/9/2016 dm Be Tai chinh ye viec 
quy dinh nntre thu, the dp thu, nOp le phi cap gray phep thanh lap van pheng dai 
dien cua to chuc the tien throng mai nuere ngoai, throng than nuerc ngoai tai 
Viet Nam./. 

Mdu MD-3 

CQNG HOA XA HQI CHU NGHIA VIET NAM 
DO lap - Tv do - Mph phtic 

Dia Thin ngay... thong... 

DON DE NGHI DIEU CHINH WAY PHEP THANH LAP 
VAN PHONG DAI DIEN 

Kinh 	(ten Ca quan cap Giay phep) 
Ten thucmg nhan: (ten tren Giay phep thanh lap/Dang Icy doanh nghi0) 

Ten thircmg nhan bang tieng Anh: (ghi bang chu in 
hoa) 	  
Ten thucmg nhan vi& tat 	  
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GiAy phop thanh lap/Dang k9 doanh nghiep/Ma se doanh nghiep: Ngay cap: 
.../...1...... Co quan 
cap• 	  

Dien thoai. 	Fax 	Email• 	Website: (neu 
co) 	  

De ugh' Dieu chinh Giay pheri thinh 14 Van pitting dai then nhir sau: 
Ten Van phong dai dien: (ten tren Giay phdp thanh lap) 

Giay pile]) thanh lap Van ph6ng dai dien 	Ngay cap .../.../ 

6Th( to cila Van phong dai dien: 

Dien thoai• 	Fax 	Email• 	Website: (neu co) 

Ma se thue: 

NOi dung Dieu chinh: 

Ly do Dieu chinh: 

Chung tai cam ket: 
1. Chiu trach nhiem ve su trung thuc va chinh xac mea nOi dung Dan de ngh1 va he so 
kern theo. 
2. Chap hanh nghiem chinh quy dinh cua Nghi dinh só 07/2016/ND-CP phap luat Viet 
Nam lien quan den Van phong dai dien cua thircmg nhan nuerc ngoai tai Viet Nam va 
cac quy dinh cua Giay phdp thanh lap Van phong 

Dai dien co thAm quyen cua thuong nhan nu& ngoai 

Kfi, ghi ra" hip ten va dong deiu (niu co) 
Chi An dung di vol thimmg nhan nuerc ngoii c6 nhieu lion mat Van phong dai did tai Viet Nam NM da duet cap 

phep Pudic ngay Thong to nay co hien lure. Thuong nhan nudc ngoai to xac dinh thin to dm Van phting dai dien 
theo thin gian thanh lap. 
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7. Dieu chinh GiAy phep thanh lap van phong dyi dien (061 viri truirng 
hqp thay dOi nail dung hoyt do, ng cila Van phong dyi dien) 

Trinh tv thvc hien: 
Trong than han 60 ngay lam viec ke tir ngay ca sv thay doi nOi dung hoot 

d'ong clia Van phi:mg dai dien, thucmg nhan nuerc ngoai phai lam thit tvc dieu 
chinh Giay phep thanh lap Van phong dai dien 

- Birk 1: To chirc, ca nhan chuan bi day du ha so hop le theo quy dinh va 
Op ho so tai BO phan Tiep nhan va Tra ket qua Ban Quan ly Khu kinh te, cong 
nghiep tinh Thira Thien Hue. (Dia chi: 37 Nguyen Hue, Phoeng Vinh Ninh, thanh 
pho Hue) vao cac ngay lam viec trong than (Tir tit* 2 den thu 6: Buai sang tir 7gia 
30 phitt den llgier 30 phut, buoi chieu tir 14 gier den 17 gier) hoc giri qua he thong 
buu chinh. 

- Buoy 2: Can b0 tiep nhan item tra ho so, neu h6 so chug day du hoac 
Ichong hop le thi hue:mg don nguei nqp hoan chinh theo quy dinh. Truemg hop h6 
so a day du va hop le, can b0 tiep nhan c6,trach nhiem nhan va ghi day do thong 
tin TTHC vao SO theo d6i dang than viet giay bon va giao cho ngueri nOp. 

BO phan tiep nhan va tra ket qua chuyen ha so an ck phong chuyen mon 
thu ly theo quy trinh. 

Trong than han 03 ngay lam viec ke tir ngay nhan dugc he so, Ban Quan ly 
kiem tra va you cau ba sung neu ha so chug day dit, hop le. Viec yeu cau bo sung 
ha so duce thvc hien ten da mOt ran trong suat qua trinh giai quyet ho so. Twang 
hop Ichong dieu chinh phai c6 van ban neu ro ly do. 

Trong theri han 05 ngay lam viec ke tir ngay nhan dir ho so hop le, Ban Quart 
15r Khu kinh te, cong nghiep tinh cap dieu chinh Giay phep thanh lap Van ph6ng 
dai dien cua thuang nhan nuec ngoai tai Viet Nam. Twang hop tir choi cap dieu 
chinh phai c6 van ban neu ro 15r do. 

- But 3:.Phimg chuyen mon chuyen ket qua cho BO phan Tiep nhan va Tra 
ket qua de vao so va tra ket qua TTHC cho to chirc, ca nhan ding thai gian quy dinh. 

Cfich thiic thip hien: 
- NOR ha so trvc tiep tai BO phan Tiep nhan va Tra ket qua, Ban Quan ly 

Khu kinh te, cong nghiep tinh Thin Thien Hue hoc gin qua duemg buu dien. 

Thinh phAn hO so: 
1. Don de nghi dieu chinh Giay phep thanh lap Van phong dai dien theo mau 

cfm BO COng Thuong do dai dien c6 tham quyen ctia thuong nhan nuarc ngoai kY; 

2. Ban chinh Giay phep thanh lap Van phong dai dien. 
SO luvng he so: 01 b0 ha so g6c 
Thiri hyn giii quyet: 05 ngay lam viec, ke tir ngay nhan day a ha so hop le 

DOi tavng thvc hien thii tyc hanh chinh: Thuong nhan ntroirc ngoai. 

Co quan Blip hien thii tyc hinh chinh: 
- Co quan c6 tham quy'en quyet dinh: Ban Quart ly Khu kinh te, cong nghiep 
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- Ca quan trtrc tiep thtrc hien TTHC: Ban Quan ly Khu kinh te, cong nghiep 

K& qua thyt hien thu tyc hanh chinh: Giay pile!) thanh lap Van phong dai 
dien. 

Phi, le phi: 1.500.000 Sing (MOt trieu nam tram nghin ding) 

Ten nail dot, to khai: lu MD-3 (Thong tze sj 11/2016/TT-BCT) 

Cie yen eau dieu kien thvc hien thii tyc hanh chinh. 
Thuong nhan nuac ngoai phai lam thu tuc dieu chinh GiAy phep thanh lap Van 

ph:mg dai dien trong truerng hop thay doi nOi dung boat ding cua Van phOng dai 
dien. 

Can cfr phip 15,  ciia thti tyc hanh chinh: 
- Luat Thuong mai nam 2005; 

- Ng,hi dinh s8 07/2016/ND-CP ngay 25/01/2016 cua Chinh phis quy dinh chi 
tiet Luat • Throng mai ve Van ph:mg dai dien, Chi nhanh cua thucmg nhan nuarc 
ngoai tai Viet Nam; 

- Thong to so 11/2016/TT-BCT ngay 05/7/2016 dm Bo Cong Thuong ve 
viec quy dinh bi'eu matt thtrc hien Nghi dinh so 07/2016/ND-CP ngay 25 thang 01 
nam 2016 dm Chinh Phu quy dinh chi tiet Luat Thuong mai ye Van phong dai 
dien, Chi nhanh cua Throng nhan nuot ngoai tai Via Nam; 

- Thong to so"' 143/2016/TT-BTC ngay 26/9/2016 dm BO Tai chinh ve viec 
quy dinh nyrc thu, the do thu, nip le phi cap giay phep thanh lap van phong dai 
dien cua to chdc Vic tien throng mai nuac ngoai, thuong nhan nut ngoai tai 
Viet Nam./. 

Mint MD-3 
CQNG HOA XA HQI CHU NGHIA VItT NAM 

Dec tap - Tv do - Hanh pluic 

Dia Dilm, ngay... thong... nom... 
DON DE NCH! DIEU CHINH MAY PHEP THANH LAP 

VAN PHONG DAI DIFN 
Kinh giri• 	 (ten Co quan cap GiAy phep) 

Ten thuong nhan: (ten tren Giay pilot) thanh lap/bang ky doanh nghiep) 

Ten throng nhan bang tiAng Anh: (ghi bang chir in 
hoa) 	  
Ten thuong nhan viet tit. 	  
GiAy phdp thanh lap/DAng doanh nghiep/Ma s6 doanh nghiep:... Ngay cap: 
.../.../...... Co quan 
cap. 	  
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Dien thoai• 	Fax• 	Email• 	Website: (du 
co) 	  

Da nghj Dieu chinh Gay pile') think lap Van phong dai (lien nhu sau: 
Ten Van phong dai dien: (ten tren Giay phep thanh lap) 

Gay phep thanh lap Van phOng dai dien só: 	Ngay cap .../.../ 

6Thir tu dm Van phong dai dien: 

Dien thoai• 	Fax• 	Email• 	Website: (du co) 

Ma s6 thue: 

N6i dung Dieu chinh: 

Ly do Dieu chinh: 

Chung UM cam ket: 
1. Chju trach nhiem ve sg trung thuc va chinh xac cua nOi dung Don de nghj va h6 so 
kern theo. 

2. ChAp hanh nghiem chinh quy djnh cua Nghj dinh s6 07/2016/ND-CP phap luat Via 
Nam lien quan den Van phong dai dien cua thuong nhan nuem ngoai tai Viet Nam va 
cac quy djnh cua Giay pile!) thanh lap Van phong dai dien./. 

Dai dien c6 tham quyen cua thuong nhan ntrac ngoai 

10, ghi r5 ho ten va clang dais (ndu co) 
6  Chi ip dung dai v6i thuong nhan nu6c ngoai c6 nhieu hon met Van phong 41 dien tai Vi@ Nam va da dupe cap 
phdp rube ngay Th6ng to nay co hieu loc. Thucmg nhan nu6c ngoai M zac djnh chit to dm Van phong dai dien 
theo thbi gian thanh lap. 
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8. Dieu chinh GiAy phip thanh lap van phong dai dign (D6i vai try?rng 
hap thay al dia chi Tat trg sir dm Van phong dai dian trong khu vvc dia 13'7 
thuOc pham vi quail 157 cila Ban quail 1ST) 

Trinh to dive hi4: 
Trong thai han 60 ngay lam viec ke tir ngay cal str thay d6i dia chi at try ser 

dm Van phong dai dien trong khu \ra dia IS/ thuOc pham vi,quan1Sr aim Ban quart 
thuong nhan nutc ngoai phai lam thuttic dieu chinh Giay phep thanh lap Van 

phong dai dien 
- !Jut 1: T0 chirc, ad nhan chuan bi day ha so hop le theo quy dinh va 

nOp he so tai BO phan Tiep nhan va Tra ket qua Ban Quail 15, Khu kinh to, cong 
nghiep tinh Thira Thien Hue. (Dia chi: 37 Nguyen Hue, Phuarng With Ninh, thanh 
pho Hue) vao cac ngay lam viec trong tuan (Tir thu 2 den thu 6: Buoi sang tir 
7giar 30 phitt den 1 lgier 30 phitt, buoi chieu tir 14 gity den 17 gio) hoac giri qua he 
thong buu chinh. 

- Buoy 2: Can b0 tier) nhan hem tra M so, neu ho so chua day du hoac 
Ichong hop le thi huong dan ngtrei nOp hoan chinh theo quy dinh. Truamg hop ho 
so da day du va hop le, can b0 nap nhan cetrach nhiem nhan va ghi day du thong 
tin TTHC vao So theo doi dong than viet giay hen va giao cho ngtrori nOp. 

BO phan nap nhan va tra ket qua chuyen M so den cac phong chuyen mon 
thy 15,  theo quy trinh. 

Trong thari han 03 ngay lam viec ke tir ngay than &roc ha so, Ban Quin 15r 
!clam tra va yeu cau be sung neu ha so chua day du, hop Fe. Viec y'au cau bo sung 
h8 so &roc thuc hien thi da mOt Ian trong suet qua trinh giai quyet ha so. 

Trong thari han 05 ngay lam viec ke tir ngay nhan du ha se hop le, Ban Quan 
151 Khu kinh to, cong nghiep tinh cap dieu chinh Giay phep thanh lap Vart,phong 
dai dien cita thuong nhan nuec ngoai tai Viet Nam. Tnramg hop tir choi cap dieu 
chinh phai cap van ban neu re 15/ do. 

- Btrov 3: Phong chuyen mon chuyen ket qua cho BO phan Tip nhan va Tra 
ket qua de van so va tra ket qua TTHC cho to chdc, ca than dung then gian quy dinh. 

Cach that thtfc hian: 
- NOp ha so truc tiep Lai BO phan Tiap,nhan va Tra kat qua, Ban Quart 15,  

Khu kinh to, cling nghiep tinh Thin Thien Hue hoac girl qua duemg btru dien. 
Thanh phAn ha so: 
1. Don de nghi dieu chinh Gidy phep thanh lap Van phong dai dien theo mau 

dm BO °sing Thuong do dai dien có tham quyan cua thuong than nu& ngoai k5i; 
2. Ban sao bien ban ghi nhe hoac thee thuan thue dia diem hoac ban sao tai 

lieu chUng minh thuong nhan có quyen khai thac, sir dung dia diem de dat tru sa 
Van phong dai dien; 

3. Ban sao tai lieu ve dia diem du kin dat try sar Van phong dai dien; 

4. Ban chinh Giay phep thanh lap Van phong dai dien. 
SO lulyng ha scr: 01 be ha se gific 
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Thai ban giai quyet: Sau 05 ngay lam viec, ke tir ngay than day du h6 so 
hop IS 

DOi ttrqng thgc hien thu tyc hanh chinh: Thuong than nuOc ngoai. 

Ca quan thvc hien thu tyc hinh chinh: 
- Ca quan c6 thAm quyen quyet dinh: Ban QuanlY Khu kinh te, dog nghiep 
- Ca quan trgc tip thgc hien TTHC: Ban Quan ly Khu kinh te, ding nghiep 

Wet qua thvc hi?n thu tyc hanh chinh: Giay phep thanh lap Van phong dai 

Phi, I§ phi: 1.500.000 tang (MOt trieu dam tram nghin d6ng) 

Ten mein den, to' khai: MS'u MD-3 (Thong to sir) 11/2016/7T-BCT cna BO 
Ccing Thuong) 

Cac yeti cau dieu kit'n thvc hien thti tyc hinh chinh. 
Thuong than nu6c ngoai phai lam thu tuc dieu chinh Giay phep thanh lap 

Van phong dai dien trong truemg hap thay dOi dia chi dot try sec dm Van phOng 
dai dien trong khu vgc dia ly thuOc pham vi quan ly caa Ban quan IY. 

Can cii phip 157 can thit tyc hinh chinh: 
- Lust Thuong mai nom 2005; 
- Nghi dinh s6 07/2016/ND-CP ngay 25/01/2016 caa Chinh pha quy dinh chi 

tiet LIS Thucmg mai ye Van phOng dai dien, Chi nhanh c6a duffing nhan nuerc 
ngoai tai Viet Nam; 

-Thong to so 11/2016/TT-BCT ngay 05/7/2016 dm BO Citing Thuang ye 
viec quy dinh bieu mAu thgc hien Nghi dinh se, 07/2016/ND-CP ngay 25 thong 01 
dam 2016 caa Chinh Phu quy dinh chi filet Luat Thucmg mai ve Van phong dai 
dien, Chi nhanh caa Thuong than nuac ngoai tai Via Nam; 

- Thong to s6 143/2016/T1'-BTC ngay 26/9/2016 caa BO Tai chinh ye viec 
quy dinh rnirc thu, the 40 thu, nop le phi cap giay phep thanh lap van phong dai 
dien oh to chirc xuc tien thuong mai nu6c ngoai, thuong than nu6c ngoai tai 
Viet Nam./. 

Mitu MD-3 

CLING HOA XA HQI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hynh pink 

Dia Ddm, 	thong... 

DON DE NGHI DIEU CHINH GIAY PHEP THANH LAP 
VAN PHONG DAI DIEN 

Kinh gfri: 	 (ten Ca quart cap GiAy phep) 
Ten thuong nhan: (ten teen GiAy phep thAnh lAp/Dang ky doanh nghi0) 

dien. 
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Ten thuong nhan bang tieng Anh• (ghi bang chit in 
hoa) 	  
Ten thuong nhan vier tat- 

Giay phdp thanh lOp/Dang ky doanh nghiep/Ma s6 doanh nghiep: Ngay cap: 
.../.../...... Co quan 
cap. 	  

Dien thoai• 	Fax 	Email• 	Website: (neu 
co) 	  

De nghi Dieu chinh GiAy phi", thanh lAp Van pitting dai din nhtr sau: 
Ten Van phOng dai diem (ten tren GM)/ pit thanh lap) 

Giay phop thanh lOp Van ph6ng dai din s6: 	Ngay cAp .../.../ 

6Thu to caa Van phong dai dien: 

Dien thoai• 	Fax 	Email• 	Website: (nen co) 

Ma se thue: 

NOi dung Dieu chinh: 

L5T do Dieu chinh: 

Chting Ma cam ket: 
1. Chiu trach nhiem ve sit trung dux va chinh xac cua nOi dung Dan de nghl va he so 
kern theo. 

2. Chap hanh nghiem chinh quy dinh caa Nghi dinh s6 07/2016/ND-CP phap luat Viet 
Nam lien quan den Van phong dai din caa thuong nhan nu6c ngoai tai Viet Nam va 
the quy dinh cua Giay phop thanh lop Van phong 

Dai din co tharn quyen caa thuong nhan nude ngoai 
ghi re-  hp ten va dong cid?, (nits co) 

6  Chi ap dung d6i veri throng nhan nugc ngoai c6 nhieu hon met Van phong Hai din tai Viet Nam va Ha dugc cAp 
phep truCrc ngay Thong to nay c6 hien !kw. Thucmg nhan nugc ngoai Cu Lac dinh thin to caa Van phOng dal din 
theo thtri gian thanh lap. 
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9. Gia han Giay phep thinh lap van phong dai (lien 
Trinh tly thirc hien: Ho so gia han Giay phep thanh lap Van phang dai dien 

phai dugc nOp trong thai han it nhat 30 ngay truerc khi Giay phep het han. 

- Bunc 1: T6 chirc,,cd nhan chuan bi day ha sa hap theo quy dinh va 
nOp h8 so tai BO phan Tiep nhan va Tra ket qusi Ban Quart 1y Khu kinh te, cong 
nghiep tinh Thaa Thien Hue. (Dia chi: 37 Nguyen Hue, Pluremg With Ninh, thanh 
phi Hue) vao cic ngay lam viec trong tan (Tir thu 2 den thu 6: Bu6i sang tir 
7gier 30 phut den llgia 30 phitt, bu8i chieu tir 14 gia den 17 gia) hoac gui qua he 
thong buu chinh. 

- Bit* 2: Can b0 tie') than kiem tra ha so, nett ha so chua day du hoac 
khong hop le thi hoeing dan ngu&i nOp hoan chinh theo quy dinh. Tnrang hqp ho 
so da day di va hop 10, can be, tiep nhan cktrach nhiem nhan va ghi day du thong 
tin TTHC vao S6 theo doi ding tiled viec giay hen va giao cho nguari nOp. 

BO phan tiep nhan va tra ket qua chuyen ha so den cac phang chuyen mon 
thy 15,  theo quy trinh. 

Trong tiled bin 03 ngay lam viec ke tir ngay nhan duce ha so, Ban Quail 15,  
lciem tra va yeu cau be),  sung neu ho so chua day 	hap le. Viec y'eu cau NS sung 
ho so dugc thuc hien ted da mot lan trong suit qui trinh giai guy& ha sa. 

Trong than han 05 ngay lam viec Ice tir ngay nhan du ha so hop le, Ban Quan 
lY Khu kinh te, cong nghiep tinh cap gia han Giay phep thanh lap Van phang dai 
dien. TruCmg hop tir choi gia han phai co van ban neu ro ly do. 

Truing hap viec gia han Giay phep thanh lap Van phang dai dien chip dugc 
quy dinh tai van ban,  quy pliant phep luat chuyen nganh, Co quan cap Giay phep 
giri van ban lay Y Iden cila BO quan 15,  chuyen nganh trong flied han 03 ngay lam 
viec Ice tir ngay nhan du ho so hop ye. Trong thai han 05 ngay lam viec ke to ngay 
nhan dugc van ban dm Ca quan cap aay phep, BO quan ly chuyen nganh c6 van 
ban neu ro y hen tang y hoac khOng doing y gia han Giay phep thanh lap Van 
phang dai dien. Trong thai han 05 ngay 	viec ke tir ngay nhan duce y Icien cue 
BO quan 11,  chuyen nganh, Co quan cap Giay phep gia han hoac khong gia han 
Giay phep thanh lap Van phang 4i dien cho thuong nhan nuerc ngoai. Twang 
hop khong gia han phai c6 van ban neu ro ly do. 

- But 3: Phong chuyen mon chuyen ket qua cho BO phan Tiep nhan va Tra 
ket qua de vao so va tra ket qua TTHC cho to chirc, ca nhan dung thin gian quy dinh. 

Cach that thip hien: 

- NOp.  ha so tivc tiep tai BO phan Tier) nhan va Tra ket qua, Ban Quan ly 
Khu kinh te, cong nghiep tinh Thira Thien Hue hoac girl qua &rang buu diGn. 

Thanh phan ha so: 
1. Don doe nghi gia han Giay phep thanh lap Van phang dai dien theo mau 

cila130 Cong Thuong do dai dien c6 them quyen cue thuong nhan nuerc ngoai ky; 
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2. Ban sao Gidy dang 14/ kinh doanh hoac gidy to c6 gia tri tuong throng cda 
thuong nhan nuarc ngoai; 

3. Ban sao bao cao tai chinh c6 lciem toan hoac van ban xac nhan tinh hinh 
thug hien nglila vu thue hoac tai chinh trong nam tai chinh gan nhat hoac giay to 
c6 gid tri Prong duong do co quan, to chile c6 tham quyen not thuong nhan nuot 
ngoai thanh lap cap hoac xac nhan, chimg minh su ton tai va hoat dOng cua 
thuong nhan nuik ngoai trong nam tai chinh gan nhat; 

4. Ban sao Gidy phep thanh lap Van pheng dai dien da dugc cap. 

SO linyng he, so: 01 be, h6 so geic 

* Yeu eau chung ve hO 
- Cdc gidy ter do co quan nude ngoai c6 tham quyen cap hay xac nhan phai 

duce hqp phap hod lath su theo quy dinh cua phap luat Viet Nam va dich ra tieng 
Via; ban dich, ban sao phai dugc chting thug theo quy dinh cita phap luat Via 
Nam. 

Th?ri h3n giii quyet: 05 ngay lam viec, ke tir ngay nhan day du h6 so hqp le 

turfing thvc hien thii tyc hinh chinh: Thuong nhan nuerc ngoai. 

Co quan thvc hien dui tyc hinh chinh: 
- Co quan c6 tham quyen quyet dinh: Ban Quaid)",  Khu kinh th, ding nghiep 

- Co quan tryc tiep thot hien TTHC: Ban Quanb? Khu kinh te, ding nghiep 

Ket qui thyt hien thii tyc hanh chinh: Gidy phep thanh lap Van phong dai 
dien. 

Phi, 1§ phi: 1.500.000 d6ng (MOt trieu nam tram nghin diing) 

Ten min dot, to khaiz Miiu MD-4 (Thong tit so 11/2016/T7'-BCT) 

Cac yeu cau dien kien thvc hien thii tyc hinkchinh. 

Thuong nhan nu6c ngoai dugc gia han Gidy phep thanh lop Van phong dai 
dien khi het thai han quy dinh trongGiay phep, tit trtrimg hqp c6 hanh vi vi 
pham thuOc cac truemg hop bi thu , Giay phep thanh lap Van pheing dai dien 
theo quy dinh tai Dthu 44 Nghi dinh s6 07/2016/ND-CP. 

Can cv phip 157 ciia thii tyc hinh chinh: 

- Luat Thuong mai nam 2005; 

- Nghi dinh s6 07/2016/ND-CP ngay 25/01/2016 cua Chinh phu quy dinh chi 
tiet Luat Thuong mai ye Van phong dai dien, Chi nhanh cua thuong nhan nuik 
ngoai tai Viet Nam; 

- Thong to s6 11/2016/TT-BCT ngay 05/7/2016 ciia BO COng Thuong ye 
viec quy dinh bieu mdu thug hien Nghi dinh s6 07/2016/ND-CP ngay 25 thang 01 
nam 2016 dm Chinh Phu quy dinh chi fiat Luat Thuong mai ye Van phong dai 
dien, Chi nhanh cua Thuong nhan nudrc ngoai tai Viet Nam; 

- Thong fu s6 143/2016/TT-BTC ngay 26/9/2016 caa BO Tai chinh ve viec 
quy dinh mire thu, the dO thu, nOp le phi cap giay phep thanh lap van phong 4i 
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dien cua to chi:re Vic den thucmg mai nuot ngoai, thucmg nhan nuot ngoai tai 
Viet Nam./ 

Mau MD-4 

CQNG HOA XA HQI CHU NGHIA VIET NAM 
Dac lap - Tkr do - Hart phtic 

Dia DiEnt, ngay... thing... 

DON DE NGHJ GIA HAN GIAY PHEP THANH LAP 
VAN PRONG DAI DIEN 

Kinh 	(ten Ca quan cap GiAy phdp) 

Ten thtrang nhan: (ten tren GiA'y phep thanh l'ap/Dang Icy doanh nghiep) 

Ten thtrong nhan bAng tieng Anh: (ghi bang chit in 
hoa) 	  
Ten thucmg nhan vier tat 

Gay phep thanh lap/Dang ky kinh doanh/Ma s6 doanh nghiep: Ngay cap:.../.../... 
Ca quan 
cap• 	  
Thai han con lai ciia Giay phdp thanh lap/Dang lcY kinh doanh: 

Dien thoai• 	Fax• 	Email• 	Website: (nett 
co) 	  
De nghj gia han Gay phep than!) lap Van phong 41 dien nhu sau: 
Ten Van phOng dai dien: (ten tren GiAy phep thanh lap) 

Giay phep thanh lap Van phOng dai dien s6: NO),  cap:.../.../ 

7Thir nr oh Van phOng dai dien: 

Ma so thu'e: 

S6 lao &Ong lam viec tai Van phong dai dien tai thei Diem gia han:... ngtroi; trong do: 
- S6 lao Jong ntrac ngoai:... nguai; 

- S6 lao d'Ong Viet Nam: ... ngtreri. 

Theri han de nghj gia han GiAy phdp thanh 

Chting tai cam ket: 
1. Chia trach nhiem ve so trung thvc va chinh xac cua not dung Dan de nghj va ho scr 
kern theo. 
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2. ChAp hanh ngf!iem chinh quy dinh cua Nghi dinh s6 07/2016/ND-CP  phap luat Viet 
Nam lien quan den Van ph6ng dal dien cna thuang nhan ntrec ngoai tai Viet Nam va 
cac quy dinh cua Giay phep thanh lap Van phong dai 

Dai dien c6 thAm quyen cua thuong nhan nu& ngoai 
A 	A K3, ghi hp ten va dong dau (neu co) 

7  CM ap dung dOi voi thuang nhan nuec ngoai ce tilileu hon mOt Van phong dai dien tai ViOt 
Nam va da ductc cap pile') truec ngay Thong to nay c6 hiOu ltrc. Thucmg nhan nark ngoai to 
xac dinh thin tu cita Van phong dai diOn theo th&i gian thanh 

10. Chim dot boat Ong ctia Van phong dui dien ciia thing nhan ntrot 
ngoai tai Viet Nam thui)c than' quyen cap ciia Ca quan cap Giiy phip 

Trinh tir thirc hien: 
1: To chirc, ca than chuan bi day da ha so hop le theo quy dinh va 

nap ho so tai BO phan Tiep than va Tra ket qua Ban Quan 1Y Khu kinh te, cong 
nghiep tinh Thin Mien Hue. (Dia chi: 37 Nguyen Hue, Phuinig Vinh Ninh, thanh 
pho Hue) vao the ngay lam viec trong than (Tir this 2 den thu 6: Buoi sang tir 
7gier 30 phut den llgi& 30 phut, bu8i chieu tir 14 gib den 17 gib) hoac giri qua he 
thong buu chinh. 

- But 2: Can b0 tiep than kiem tra ha so, neu ha so chua day di hoac 
Ichong hop 1e thi huang dan ngueri nap hoan chinh theo quy dinh. Trubng hop ha 
so da day du va hop le, can bo tiep than co trach nhiem nhan va ghi day da thong 
tin TTHC vao So theo dol. dOng than viet giay hen va giao cho ngueri nap. 

BO phan tiep nhan va tra ket qua chuyen h8 so den cac phong chuyen mon 
thy ly theo quy trinh. 

Trong than hon 03 ngay lam viec ke tir ngay than dugc ha so, Ban Quan ly 
kiem tra va yeu eau ba,  sung neu ha so chua day da, hop le. Viec you cau be, sung 
ha so duce thyc hien tin da mOt tan trong suck qui trinh giai quyet ho so. 

- But 3: Phong chuyen mein chuyen ket qua cho BO phan Tiep than va Tra 
ket qua de vao so va tra ket qui TTHC cho to chic, ca than dung thai gian quy dinh. 
Ban Quan 15/ KKT, CN tinh c6 tech nhiem c8ng ba ten trang thong tin dien tir 
eita Ban Quan ly ye viec cham dirt hoat do, ng caa Van phong dai dien. 

Cfich that thvc hien: 
- N0p,  ha so trvc tiep tai BO phan Tiep nhan va Tra ket qua, Ban Quan lY 

Khu kinh te, ding nghiep tinh Thira Thien Hu& hoac gin qua duang buu dien. 

Thanh phin ha so: 
1. Thong bee ve viec cham dirt hoat dOng Van phong dai dien theo mau cua 

BO Cong thuong do dai dien co tham quyen &la thuong than nuac ngoai kY, trir 
truerng hop quy dinh tai Khoan 5 Dieu 35 Nghi dinh 07/2016/ND-CP; 
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2. Ban sao van ban dm Ca,  quan cap Giay phep khong gia 	Giay ‘phep 
thanh lap Van phong dai din (d8i vai truang hgp quy dinh Khoan 4 Diau 35 
Nghi dinh 07/2016/ND-CP) hoac ban sao,  Quyat dinh thu h&j Giay phep thanh lap 
Van phong dai din elm Ca quan cap Giay phep (doi \Teri truemg hgp quy dinh tai 
Khoan 5 Dieu 35 Nghi dinh 07/2016/ND-CP); 

3. Danh sach chu ncr va so ng chua thanh town, gam ca ng thud va no tin 
dung bao hiam xa hOi; 

4. Danh sach ngtresi lao d'Ong Nth quyan Igi tuang Ong hien hank caa ngueri lao 
d'Ung; 

5. Ban chinh Giay phep thanh lap Van phong dai 

SO luqng he) so: 01 be, h6 sa g6c 

Thai han giii quyet: Sau 05 ngay lam viac, Ica tir ngay nhan day du ho sa h9p la 

doi tuvng thvc hien thil tyc hinh chinh: Thuang nhan ntrac ngoai. 

Ca quan thvc hien thu tyc hinh chinh: 
- Ca quan c6 than.' quyan quy6t dinh: Ban Quan 11r Thu kinh te, cong nghiap 

- Ca quan trim dap thvc hien TTHC: Ban Quan 15r Khu kinh ta, ding nghiap 

Ket qui thyt hien thu tyc hinh chinh: Thong bao chain dot hoat tOng cua 
Van phong dai dian. 

Phi, If phi: khong c6 
Ten mAu don, tit khai: Mciu TB (Thong hi so 11/2016/TT-BCT clic! B6 

Gong Thieving) 
Cic yeu au lieu kien thyt hien thil tyc hinh chinh. 

- Theo de nghi cita thucmg than mrac ngoai. 

- Khi thuong nhan nuac ngoai chain dirt boat dOng theo phap lust elm quac 
gia, vimg lath th8 nai thuong nit do thanh lap hoac dang ky kinh doanh. 

- Hatt theri han hoat dung theo Giay phep thanh lap Van phong dai din ma 
thuong nhan nuac ngoai khong de nghi gia han. 

- Het than gian hoat demg theo Giay phip thanh lap Van phong dai din ma 
khong dugc Ca quan cap Giay phep d8ng y gia han. 

- Bi thu hai Giay phep thanh lap Van phong dai din theo quy dinh tai Dieu 
44 Nghi dinh s6 07/2016/ND-CP. 

- Thuong than nuac ngoai, Van phong dai din khong con dap Ong mot 
trong nhismg diau Ician quy dinh tai Dieu 7 va Dieu 8 Nghi dinh s6 07/2016/ND-
CP. 

CAn cv phip ly cua thii tyc hanh chinh: 
- Luat Thuong mai nam 2005; 
- Nghi dinh s6 07/2016/ND-CP ngay 25/01/2016 cua Chinh ph6 quy dinh chi 

tiat Luat Thuong mai ve Van phong dai dian, Chi nhanh cua thucmg than nuac 
ngoai tai Viet Nam; 
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- Thong to s6 11/2016/TT-BCT ngdy 05/7/2016 dm BO Cong Throng 14 
viec quy dinh bieu mau thvc hien Nghi dinh so 07/2016/ND-CP ngay 25 thang 01 
nam 2016 dm Chinh Ph6 quy dinh chi tiet Luat Thuong mai ve Van phong dai 
dien, Chi nhanh cua Throng nhan nuiac ngoai tai Viet Nam; 

Aidu TB 

CQNG HOA XA HOI CHU NGHIA VItT NAM 
DOc lap - Tv do - Hanh ph& 

------- 
Dia Diim, ngay... thcing... nam... 

THONG BAO CRAM D15'T BOAT BONG 
CUA VAN PHONG DAI N.../CHI NHANH TAI VIET NAM 

Kinh giri: ... (ten Co quan cap Giay phep) 

Ten thuong nhan: (ghi bang cher in hoa ten thuong nhan bang tidng Anh) 	 
Ten Van phong dai dien/Chi nhanh tai Viet Nam: (ghi bang chit in hoa ten Van phOng 
dai dien/Chi nhanh trong Giay phep thanh lap): 

Gidy phep thanh lap Van phOng dai dien/Chi nhanh so 	Ngay cap:...  
/.../ 	 

Dia chi try sec Van phong dai dien/Chi nhanh: (ghi dia Diem dat fru so Van phong dai 
dien/Chi nhanh theo Giay phep thanh lap) 

Dien thoai. 	Far 	Email. 	Website: (nEu co) 

Thai hart hoat do, ng: tir ngay.... thang... nam.... den ngay... thang... 
nam 	  

liThong bao viec thanh man (hoac chua thanh toan) the Khoan no va thvc hien cac 
nghia vg khac c6 lien quan den viec cham dirt hoat dOng dm Van phOng dal diem 
1. Thue: 	  

2. Bao hiem xa. hOi. 	  
3. Cac Khoan khac- 
4. Cac nghia vu khac (neu co): 	  
De nghl chAm dirt hoat di)ng Van pining dai din 	 tai Vift 
Nam: 
Tir ngay... thang... narn....Ly do chain dirt hoat 
d'Ong. 	  

Chong tOi cam ket: 
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1. Chiu trach nhiem ve stir trung thuc va chinh xac cua nOi dung Th8ng bao nay. 

2. Chap hanh nghiem chinh quy dinh cila Nghi dinh SO 07/2016/ND-CP phap luat Viet 
Nam lien quan den cham dirt hoat dOng caa Van phong dai di'en/Chi nhanh cua thucmg 
nhan nubs ngoai tai Viet Nam/. 

Dai dien co tham quyen cua thucmg nhan nuac ngoai 

Ky ghi r5 hp ten va dong tau (new co) 

Trong trirtmg hop chem dirt hoot dOng do chuyen dia Diem dat tro sir Van phong doi dien theo quy dinh tai 
Ithoin 1 Dieu 18 ctia Nghi dinh so 07/2016/ND-03  khong phai kb Ichai nei dung nay. 
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